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INTERVIEW TIPS AND SUGGESTIONS 

Preparing for the interview 

o Do research. You should already have some background on the company, but 
now that you have the interview, do even further research. Spend more time on 
their website and social networking sites to finding out what they do and why 
you will benefit their organization. You may also now have the names of people 
you are meeting with. Try to learn about what they do within the organization 
and any professional affiliations. 
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from you?” or “Is there a good time for me to follow up with you.” 
 

o If you have a business card, offer it, and then ask for theirs. 
 

o If you are offered the position on the spot, don’t accept it right away UNLESS 
the position is competitive and you really would like to work there. Otherwise, 
you should take time to think about it before accepting. Say: “Thank you for the 
offer. Is there a date in which you are hoping to secure your intern? I will be in 
touch with you by then.” 
 

Follow up to Interview 

o Be sure to send thank you notes to everyone you have spoken with during the 
interview. These notes can be handwritten or sent through email. Include 
something specific you talked about in the interview to each person. 
 

o Realize that choosing an intern takes time for organizations, so be patient when 
waiting for results.  

 
o If you are offered a position, and you chose to decline you don’t need to 

necessarily say why or what position you are taking instead. You’ll want to keep 
your response professional and thank them. This organization may be a 
potential employer someday.  

	
  


